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REGISTERING FOR AN EVENT 

This how-to guide will guide individuals on how to register for an event,
through a step-by-step process on Interpodia 2M. 



EVENT PAGE- REGISTER NOW 
When registering for an event, you will be directed to the event page.  The event page will
give you a breakdown of what to expect during the event.  
At the top of the Page, on the right-hand corner, there will be a button that will say
"Register Now" 
Click on the button to start the registration process for the event. The page will look
something like this   



Once you Click Register now, it will then ask whom do you want to register? Type in
the archer that you want to register and their date of birth, email, and gender. After
the information is all filled out click Register Archer at the bottom. The page will look
like this:   

EVENT REGISTRATION- REGISTERING THE ARCHER



You will be directed to this page :
EVENT REGISTRATION- ARCHER'S INFORMATION 

Fill out the Archer's correct information and then
press next at the bottom left- hand corner   



You will then be redirected to pick the equipment category that the Archer will be
shooting in the event, pick the correct one. The Interpodia system will only show
categories the archer is eligible to register for. 

EVENT REGISTRATION- PICK EQUIPMENT CATEGORY 

After picking the equipment category, press next 



EVENT REGISTRATION-IF NOT A MEMBER 
If you are not a member this warning should appear:

You must purchase a
membership before
proceeding with the rest
of the event registration   



EVENT REGISTRATION- IF NOT A MEMBER
Once you have click purchase membership or Licence, you
will then be redirected to the following page: 

The member's address should
already be pre-filled. You will just
need to select the membership
type that you would like and the
discipline(s) the archer will shoot 

Once you have confirmed the information is correct,
press next 



EVENT REGISTRATION- IF NOT A MEMBER
After pressing next, you will then be redirected to the following page : 

You will then need to fill out what
club the archer is affiliated to and
emergency contact information.
You will then have the option to
opt-in for your PTSO's email
communication and Archery
Canada's email communication 

Once you have confirmed the information is correct, press
complete and return to registration   



EVENT REGISTRATION- EVENT SPECIFIC QUESTION'S 
After pressing next, you will then be redirected to a similar-looking
page: 

Each event will have specific questions pertaining to it,
answer all the questions to the best of your ability, and
then press next, which is located at the bottom of the
page.  



EVENT REGISTRATION- COMPLETE REGISTRATION OR ADD A
PARTICIPANT 
After pressing next, you will then be redirected to this page: 

You will be asked to Complete and add another Participant or Complete and
proceed to the cart.

 If you are registering another participant, click on add another participant, and
you will go through the same process as outlined before. 

If you are done the registration and are not adding another participant, click
complete and proceed to cart 



EVENT REGISTRATION- REVIEW CHECKOUT PAGE  
After pressing next, you will then be redirect you to the Checkout
Page: 

The checkout Page, will break down the cost, and show your order
summary. Double-check that everything you have purchased is there. 



EVENT REGISTRATION- CREDIT CARD INFORMATION  
When you scroll down to the bottom of the screen, you will see
where to input your credit card information: 

The billing address will be pre-filled with
the archer's address, if you need to edit
it, click the button on the top right corner
of the billing address section.  

Input the correct Credit Card Information, before proceeding to checkout 



EVENT REGISTRATION- SUBMITTING YOUR REGISTRATION  
Once you input your credit card information, double-check the order summary.
Input any codes if you have them and press apply 

Once you have confirmed everything is correct, press Submit and complete.
You have officially registered for the event! 



Their registration is now complete.

They should receive to their email, a copy of their receipt,
membership card, and any waivers that need to be
completed. 

EVENT REGISTRATION- EMAIL


